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Student: ________________________ Grade: ______ Falcon Time: ________________ 
 

 

Welcome! 
We welcome you to South Middle School! We truly believe that this will be an exciting, 
productive, and rewarding year for you at South Middle School. We take pride in our school 
and every student. We care about your intellectual, physical, social, and emotional 

development. We will work with you and your family to make this year at South Middle 
School a successful and memorable one. The policies and procedures in this handbook 

have been prepared to help you understand what it takes to be successful and reach your 
full potential. 
 

Yours Respectfully, South Middle School Staff 
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Accident/Illness 
If you are hurt in the building or on school grounds, report it immediately to your classroom 
teacher or to the office so that treatment can be given. First aid is given in the office unless 

circumstances require otherwise. 
 

If you become ill during the school day, you should report to the Attendance Office or have 
someone notify the office. Calls home should be made from the Attendance Office. The office staff 

will look after you and make arrangements for you to go home, if this is necessary. 

 

Activities (sports, forensics, study club, etc.) 
South Middle School has a wide variety of activities in which 
you may participate. Information about these activities will be 

posted on the SMS web page, on bulletin boards throughout 
the building, and on daily announcements. Participation 
eligibility is based upon behavioral and academic performance 
established for each activity.  
 

If you are involved in an after-school activity, you must remain 
in your supervised area. If you are not involved in an after-
school activity, we ask that you leave school grounds by 

3:00 pm. This is because SMS does not have supervision for 

you after school. If you want to stay after school and watch 
an activity, you MUST be accompanied by an adult. 

 

Respectful 
You are expected to show respect for your teachers and other 

adults. You are expected to use only acceptable and courteous 
language with all adults. 
 

You are expected to recognize the rights and human dignity of 
fellow students and to refrain from name-calling, fighting, 

harassment, belittling, or engaging in deliberate attempts to 
embarrass or harm another student. 
 

You are expected to respect school property such as lockers, 
walls, furniture, and school grounds. 

 

Responsible 
You are expected to participate fully in the learning 
process. You should attend all classes regularly, pay 

attention to instructions, complete assignments to the 
best of your ability, and request help when you need it. 
 

You are expected to avoid any behavior that detracts from 
learning. You should help maintain reasonable orderliness 
in the school and in your classroom and take care of books 
and other instructional materials. You are expected to 

refrain from gossiping, threatening, bullying, or fighting 

with other students. 

 

Ready 
You are expected to have all 
materials ready for class before the 
bell rings. You have 4 minutes in 
between class to go to your locker 

and get materials. You should be 
ready for PE by changing into your 
PE clothes and athletic shoes. 

 

Be Respectful, Responsible, & Ready 
All South Middle School students have the right to learn in a safe environment. You are expected 
to treat people and property with respect, follow directions, and come to class prepared to learn, 
use appropriate language, wear appropriate clothing, and fulfill the following responsibilities. 
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Address/Family Change 
Please notify the Registrar/Financial 
Secretary if your family has a change in any 

of the following:  address, telephone number, 
parent/caring adult employer, email 
addresses, and cell phone number. Except 
for your address, your family can go into 

Skyward and make changes. For all address 

changes, ECASD policy now requires proof of 
address change with a copy of a lease, 
mortgage closing statement, accepted offer to 
purchase, or a current utility bill.  

 

Athletics at South Middle School 
South Middle School offers a variety of team and 
individual sports throughout the year. All 7th and 
8th grade students are welcome to participate in 

our middle school athletic program. 6th grade 

students can participate in the programs marked 
with an asterisk (*). Those sports will be shared 
with families.  
 

Sport Offerings: 
▪ Quarter 1: Boys Soccer*, Cross Country*, Football, 

Girls Tennis, Girls Volleyball 
▪ Quarter 2: Boys Basketball, Dance*, Girls 

Swimming* 
▪ Quarter 3: Boys Swimming*, Girls Basketball, 

Wrestling* 
▪ Quarter 4: Boys Tennis, Girls Soccer*, Girls 

Softball, Track & Field 

There is a fee for each sport. Forms will need to be 
filled out. If you any have questions, visit the South 
Middle School athletics page, ask someone in the 
attendance office, or contact Justin Jablonske at 
jjablonkske.ecasd.us. 

 

Attendance 
Wisconsin Statute 118.15 requires that all 
students between the ages of 6 and 18 

regularly attend school and have no more 
than 10 absences. Regular and punctual 
school attendance, which is necessary for 
satisfactory progress, is your responsibility.  
 

When you are absent from school, have your 
parent or a family member call the school 

(715-852-5200) prior to 9:00 AM stating the 
reason for your absence. Calls can be made 
day or night; press “1” for “Attendance” and 
leave a message. If no call is made, the 
absence will be recorded as unexcused until a 

note or call is received. If your parent/family 
member is unable to call the school, please 

bring in a written excuse to the Attendance 
Office on the first day back after your 
absence. 
 

You are expected to remain at school once you 

have arrived. If you need to leave the school 
early during the school day, you should bring 
a note from home to the Attendance Office 
once you arrive to school. A dismissal slip will 

be given to you to show your teacher before 
you leave. Remember to check in at the 
Attendance Office when you return to the 
building. 
 

If you enter school after 7:30 am, you must 
check in at the Attendance Office before 

reporting to your first class. You may earn a 
detention after three unexcused tardies to 
school.  
 

If you are absent on the day of an extra-
curricular activity, you will not be allowed to 
participate in that activity. 
 

Excessive absences from school will be 

subject to the District’s truancy policy. 

 

Bikes/Skateboards/Roller Blades 
Bikes are to be walked on the sidewalk. Bike 
racks are provided at the four corners of South 

Middle School for you to securely lock your 
bike. Skateboards, roller blades/in-line skates, 

and scooters may not be used on school 
property and must be placed in your locker or 
brought to the office. 

 

Alcohol, Drugs & Tobacco 
You shall not possess, prepare, use, transmit, 
sell, give away, or be under the influence of any 
tobacco, marijuana, alcoholic beverage, or drug of 
any kind as defined in Wisconsin Statues 961 & 

450 (this includes any type of vaping device): 
▪ On SMS school property during school hours 
▪ On SMS school property at any other time when 

the school is being used by any school group 
▪ Off SMS school property at a school activity, 

function, or event 
▪ On the school bus, as it is considered an extension 

of the school day 

If you are found in violation of this policy, you may 
be suspended, turned over to the police and 

issued a citation, and/or expelled. In addition, 
you cannot carry matches and lighters or have 
them in your locker. Personal use of a drug 
authorized by a medical prescription from a 
registered physician shall not be considered a 

violation of this rule (see Medication Policy).  
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Bus Information (Student Transit) 
It is the cooperative mission of the ECASD and Student Transit to provide safe 
transportation to and from school. To facilitate this process, guidelines are in place for bus 
behavior and disciplinary actions. These guidelines and policies can be found in the Eau 
Claire Area School District Handbook. It is the responsibility of you and your parent/family 

member to read the guidelines and disciplinary action policy. Riding the bus is a privilege, 
not a right. If your bus privileges are revoked due to violation of this policy, it is the 

responsibility of you and your family to figure out transportation. 
 

In the event that you would need to ride a different bus other than the one assigned or be 
dropped off at a different stop other than your regular bus stop, you must bring a note from 
home indicating permission. This note should be brought to the Attendance Office at the 

beginning of the day. If the bus is at capacity, you will be unable to ride the alternate bus. 

 

Cell Phone & Personal Electronic Devices 
South Middle School strongly discourages you from bringing any personal electronic items 

to school. Personal electronic devices include, but are not limited to, cell phones, cordless 

air pods, and watches with internet accessibility. SMS does not assume responsibility for 
items that are lost or stolen. If you bring an electronic device to school, it should be turned 
off and stored in your backpack or locker prior to your first class. You CANNOT have your 
cell phone in your pocket. Unless directed by a staff member, you cannot use a personal 

electronic device during the school day (7:30 am-2:51 pm). This policy applies to you when 
you are at school, participating in any school-sponsored activity, and when you are under 
the supervision of District officials. You shall not use electronic communication devices: 

▪ To engage in bullying or harassment.  
▪ To take, disseminate, transfer, or share any images, recordings, or other content that 

is obscene, lewd, illegal, sexually explicit, or otherwise inappropriate for the school 
setting. 

▪ In areas where other people have a reasonable expectation of privacy, including all 
locker rooms, bathrooms, or other changing areas.  

▪ To create, communicate, share, or post recordings or images of any other student or 

staff member without permission from that student or staff member- except in an 
emergency. 

▪ In violation of the District’s rules surrounding students’ acceptable use of 
technology.   

 

Any violation associated with a personal electronic device use will result in the device to be 
confiscated and held in the principal’s office until the end of the school day. If further 

violations should occur, other consequences could be enforced such as a lunch detention or 
a ban from the use of the personal device, where you would be required to leave your device 
at home or turn it into the office prior to the start of the school day. In extreme cases, a 

referral to the appropriate legal authority for possible prosecution may need to take place. 
 

 

PBIS (Positive Behavioral Interventions Supports) at SMS  
The staff at SMS want you to be successful both academically and social-emotionally. Systems 
are in place to ensure that you have access to the most effective instructional and behavioral 

practices. Here are just a few of our components of our “Campaign for Success” program:  
▪ We will teach you the expected school behaviors (classroom, hallway, lunchroom, etc.). 
▪ We will provide you the opportunity for your voice to be heard. 
▪ We will continue to acknowledge positive behaviors through the use of Falcon Feathers, 

Falcons on the Rise, compliments, phone calls, etc. 

▪ We will have some fun with some spontaneous activities (outdoor lunch, music in the 
cafeteria, short recess, etc.). 
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Cheating Policy 
 
 
Thank you for being responsible for your own 
learning! Please do not use someone else’s work as 
your own, share assessment information with 
someone, or plagiarize someone else’s work. If you 
choose to do so, you may not receive any credit on 
the assignment, a family member may be notified, 
or other consequences may be determined by your 
teacher and/or administration. 

Closing of School 
The superintendent may close any or all schools or 
dismiss you early in the event of hazardous weather 
or other emergencies. Local media will make 
announcements regarding any delayed school 
openings or closings. You may also check the 
ECASD website and/or sign up for Skylert through 
Skyward.  

 

Due Process 
Specific procedures are in place for you and/or 
your parents/family members to formally appeal 
disciplinary or other actions that you feel are 
unfair or unjust. Such an appeal is to be made in 
writing to the administrator involved within 
fourteen (14) days of first learning about or being 
notified of the action taken. 

 

Emergency Drills 
Emergency drills are held during the school year and are an important safety precaution. At the fire drill 
signal, please follow any directions carefully and clear the building quickly. Tornado drills will be held 
during the tornado season. When practicing an emergency drill, a SMS staff member will notify you of your 
designated area of safety. It is important that you move to this area in an orderly fashion with minimal 
talking. An announcement, bell, or whistle will signal the end of a fire, tornado, or other emergency drill. 

Gifts 
Due to distractions and allergy concerns, we request 
that you do not bring in or have balloons, flowers, 
or other gifts delivered to you at school. If you have 
questions, please contact administration. 

 
Hall Passes 

At no time are you to leave a class unless the 
person in charge has given permission and a pass 
is provided. 

 

Harassment/Bullying 
SMS does its best to provide a safe, secure, and 
respectful learning environment. Bullying is defined 
as a repeated deliberate or intentional behavior using 
words or actions, intended to cause fear, 
intimidation, or harm.  Bullying has harmful social, 
physical, psychological, and academic impact on the 
targets, and the bystanders.  The school shall 
proactively provide information to students and staff 
to reinforce respectful relationships. Harassment is 
unwanted behavior that limits or denies your rights 
to study, learn, and enjoy the school setting. 
Harassment makes people feel bad. Everyone has a 
right to not be harassed, and the staff at South 
Middle School feels strongly that all students should 
feel safe at school. 
 

Any form of bullying or harassment is wrong and will 
not be tolerated. These behaviors are taken 
seriously. If you choose to harass other students, 
consequences may include detention, family member 
contact or conference, suspension (in or out-of-
school), police referral, or other. If you have been 
harassed, please contact your teacher, school 
counselor, a principal, or resource officer.  

 

Dress Code (Board Policy 443.1) 
The District recognizes that each student's mode of dress is an expression of personal style and individual 
preference. Therefore, responsibility for making student dress decisions will generally rest with the students 
themselves and their parents or guardians, except when their choices cause a health or safety concern or interfere 
with the educational program or school operations. No student shall be permitted to wear any clothing or jewelry 
that contains pictures and/or writing referring to alcoholic beverages, tobacco products, sexual references, 
profanity, promotion of gambling, illegal drugs and/or gangs. Clothing items that cause intimidation or disrupt 
the learning of others are prohibited. Students will not wear clothing that defames, insults, threatens, harasses 
or injures any racial or cultural groups or individuals. This policy applies during the school day, in school vehicles, 
and at school-sponsored activities. The building principal will inform staff, students, and parents and guardians 
of this policy annually and provide for the fair and consistent enforcement of the policy. Principals will document 
and report dress code violations each year, including the demographics of students involved and the nature of 
the violation. Aligning with 343.1-Rule, the disaggregated data will be used to ensure this policy's antiracist and 
anti-biased practice. If there is a disagreement between staff and students and/or their parents or guardians 
regarding the appropriateness of a student's attire, the principal has the authority to make this decision and 
determine the actions that will be taken to deal with the matter. 

 

Detention 
You may be assigned a before-school, lunch, or 
after-school detention for failure to follow South 
Middle School’s policies. You will be responsible 
for arranging any necessary transportation. 
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Homework 
The ECASD recognizes extended learning opportunities/homework are activities designed to 
enhance your learning needs. Extended learning opportunities/homework refers to assignments 
to be completed by you beyond the school day or independently while you are at school. SMS 
teachers will ensure that you and your family are informed of extended learning 

opportunities/homework expectations. 
 

Extended learning opportunities/homework is intended to: 
▪ Extend classroom learning 
▪ Reflect best educational practices 
▪ Follow ECASD guidelines 
▪ Enhance the whole child (academic & social-emotional) 

▪ Assess background knowledge 
▪ Use materials accessible to families in all socio-economic statuses  
▪ Not be assigned as a disciplinary measure 
▪ Not be dependent on parent/caring adult participation 

 

Immunizations 
Wisconsin State Law requires that all immunizations be up to date within 30 days of entering 
the school system. New students will be asked to submit their immunization record at 
registration; all others are requested to notify the school nurse or the Student Services Office 
when you receive additional immunizations (Medical providers and Clinics do not notify the 

school). An immunization requirement for all incoming middle school students is Tdap (Tetanus, 
Diphtheria and Pertussis/Whooping Cough).  Waivers for personal, religious, or health reasons 
remain an option for parents. If you have any questions, please contact your school nurse. 

 

In-School Suspension 
The ALC (Alternative Learning Center) is a way for dealing with disruptive students whose 
conduct necessitates immediate consequences. If you are assigned an in-school suspension, a 
parent/family member will be notified. 

 

Lockers & Decorating Policy 
You will be assigned a locker at SMS. You are not to change lockers without prior consent of the 
office. Keep your locker combination confidential- even from your best friends. It is your 

responsibility to ensure your locker is locked after each use. Please do not bring large sums of 
money or expensive items to school, as the school will not assume responsibility for items that 
are lost or stolen. Writing in or on the locker is not allowed. Magnets can be used to hang 
pictures/posters on the inside, but nothing is to be placed on the outside of lockers. It is your 
responsibility to periodically clean out your locker. 
 

If you choose to make a friend’s special day extra special, please follow the guidelines below. 

▪ You may tape cards, photos, drawings on lockers, but they must fit within the size of the 
individual locker. 

▪ Balloons, banners, confetti, crepe paper, streamers, and ribbons are not allowed. 
▪ Decorating the locker can be done after school prior to 3:05 pm or before school. Items 

placed on the locker should be removed after two days. 
 

If you have any questions, please talk to a school counselor or an administrator. 

 

Lost & Found 
If you are missing an item, check with the teacher whose room you think you left the article. If 
the item is not found, then check in at the office or where the lost and found items are stored. 
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Lunch Program & Lunchroom Information 
You have three choices for lunch- hot lunch, ala carte, or a lunch from home. You must remain in 

the lunchroom the entire lunch period unless excused by the supervisor. If you choose to not follow 
expectations, you may be assigned to a detention table by the supervisor. If inappropriate behavior 
would continue, you may be required to eat your lunch in an alternate area. 
 

The Food & Nutrition Program uses a computerized meal system. Prepayments by cash or check 

are to be placed in a “prepayment” envelope and placed in the drop box by 10:00 am. The drop box 
is located outside the cafeteria across from Room 243. Credit cards can be used with 

myschoolbucks.com. You will be assigned a PIN (Personal Identification Number) that will remain 
the same thru 12th grade. Your account will be reduced by the cost of the meal, milk, or ala carte 
items you purchase. Note: Please refer to the district website for any additional District, state, or 
federal information. 

 

Media Center 
The library media center is a vital part of South Middle School. The use of the media center is a 
privilege. You are expected to behave in an appropriate manner while in this area. Books, 
magazines, and other collections may be checked out for two weeks. Students in 
ELA/English/Reading classes have scheduled library time every 2 weeks. The library media center 

is open before, during, and after school.  
 

 Medical/Dental Appointments 
Every attempt should be made to schedule medical and dental appointments at a time other than 

during school hours. We also understand that this is not always possible. If an appointment 
becomes necessary during school hours, please bring a note from a parent/adult to the 
Attendance Office before school. The note should state the time and date of the appointment. You 
should be picked up and dropped off at Door #1. When you return to school, don’t forget to pick 
up an admission slip for class from the Attendance Office. 

 
Medication Policy 

Whenever possible, medications should be administered at home, rather than at school. When 
medications are needed during the school day, the ECASD policy and guidelines must be followed.  
These guidelines are in place for your protection. For ANY medication (prescription or over-the-

counter) to be allowed in school, written authorization by a physician/licensed prescriber and 
parent/guardian must be on file with the school nurse. 
 

Medication Management Forms can be downloaded from the ECASD website by going to the 
Departments→ Student Services→ School Nurse, and then “Medication Management Form.” This 
form can also be obtained by contacting the Student Services Office at 715-852-5203 or the School 
Nurse at 715-852-5270. This form is valid only for the current school year. 
 

There are two options for medication administration at South Middle School: 
1. SMS Staff Administers- Parents can request that the medication be administered by a SMS staff 

member. In this case, the medication and all paperwork should be turned in to the school nurse. 
2. Student Administers- Though it is not an encouraged practice, you can administer your own 

medication. This is allowed as long as the following guidelines are followed: 
▪ Written authorization by a physician/licensed prescriber and parent/guardian must be on file with 

the school nurse. The physician/licensed prescriber must indicate on the form that you are allowed 
to carry and self-administer the medication. 

▪ Each prescribed medication must be in its own pharmacy-labeled package, which includes your 
name, current date, the correct dosage, time to be taken, and physician/licensed prescriber’s name. 
Nonprescription medications are to be supplied in the original manufacturer’s container that lists 
the ingredients and recommended dose. Multiple medications should not be mixed together in one 
container. 

▪ It is your responsibility to comply with the school policies/rules relating to student alcohol/drug 
use. 

The Eau Claire Area School District assumes no responsibility in circumstances where you bring and 
consume medication at school without following the procedures outlined within the medication policy. 
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Music Instruments 
The music department has an area for you to store 
your music instruments during the day. This area 

is NOT supervised or secured. Unless otherwise 
instructed by your teacher, all instruments must 
go home with you each day; instruments are not 

to be left in the building overnight. Please take 
proper care of your musical instrument. 

 

Nurse 
 
 
 
The School Nurse is available to you and your 
family to discuss any health conditions and/or 
medication concerns and questions. If you 
need to talk to the nurse, stop in (or if it’s a 
parent or family member, call 715-852-5270). 

 

Parent/Family Conferences 
Conferences with teachers are held twice a year at South Middle School. A fall 
conference is held during the first quarter and a second conference time is held 

during the third quarter. We encourage your family to come in and meet with your 
teachers and discuss your progress. Online conferences may also be an option. 

 

Parking Lot (before/after school) 
If you get dropped off in the morning before school or picked up after school, have your parent 
or family member use the south entrance (lower parking lot). The buses use the north entrance 
(upper parking lot) before and after school. If you are waiting for a ride after school, you should 
wait by Door #1 and make arrangements to have your ride pick you up there. You should be 

picked up by 3:05 pm unless you are participating in a supervised after-school activity. 
 

Drivers are expected to follow these procedures when dropping you off in the morning: 
▪ Enter the lower lot and stay in the right lane until your student has exited your vehicle. 
▪ Drop off from the right lane of traffic not from the middle of the parking lot. 
▪ Move ahead or as near as possible to Door #2 as space allows. 
▪ Have your student leave your vehicle curbside in a prompt and safe manner. 

Photographing or Videotaping 
State and Federal laws safeguard you and 
your family against release of student 
information used by schools or provided by 
schools to parties external to the ECASD. 

Photographs, films, and videotapes of 
children in the schools are subject to the 
provisions of these laws. The District policy 
can be found on the ECASD website. 

 

Physical Education 
By state law, all students must participate in 
physical education. If limitations and/or non-

participation are requested, a written statement 
from a medical doctor stating such 
limitations/non-participation must be presented 
to the Attendance Office. This must be done 
before you may be excused from PE class.  

 

Potential Failure Notices/Report Cards 
Potential failure notices are issued quarterly at the midpoint of each quarter if the quality of your 
work is at the failing point. Report cards are issued each quarter. Along with grades, the report 
card also includes attendance and may include teacher comments. The final grades for a year’s 
work will be a combination of the quarter grades from each course.  

 

 

Pop/Energy Drinks/Coffee/Water 
Pop, energy drinks, coffee are not allowed at South Middle School from 7:10 am to 2:51 

pm. There may be times when these are allowed for certain events or special activities that 
are directed by school staff. Tap or bottled water is allowed throughout the school day. 
Drinking fountains are also available for your use, and South Middle School has some 
water bottle-filling stations around the school for your convenience. 
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School Resource Officer 
The school resource officer is the contact 
person between the school system and the 
legal system (police). If you have legal 

concerns or questions, feel free to stop in 
or contact the school resource officer at 
715-852-5293. 

 

Schedule Changes 
There will be no adding, dropping, or 
changing of yearlong classes after first 
quarter unless approved by the principal. 
If you wish to change a semester class, 
please discuss this with your school 

counselor as soon as possible. 

  

 

School Hours 
South Middle School will communicate their 
school hours and procedures at the start of the 
school year. In general, if you arrive early, you 

will need to wait until the doors open at 7:10 am. 

After school, you are expected to leave the 
building and grounds by 3:05 pm unless you are 
under the direct supervision of a teacher or a 
coach. If you participate in after-school activities, 

please remember to bring your personal and 
school materials with you, as you will not be able 
to return to your locker. 
  

 Search & Seizure Procedures 
The following guidelines have been developed to aid school personnel in legally conducting searches of 
school property and/or persons. Desks, lockers, books, and equipment loaned to you remain school 
property while in your possession. Such property is provided for your convenience and shall be used only 
for authorized school purposes and in accordance with school rules. You will be expected to reimburse the 
ECASD for damage to school property or the loss or theft of such property. 
 

Administrators reserve the right to search the contents of your locker and desk at any time. An 
administrator or a designee (school personnel) may conduct periodically scheduled and/or random 
searches to see that lockers are being used in a manner consistent with district policy. Administrators will 

remove anything contrary to school rules or detrimental to the school or safety of others. Also, Board Policy 
443.5 allows for an appropriately limited search of a personal electronic device by administration or the 
school resource officer if there is reason to suspect that such a search would provide evidence of a crime 
or violation or Board policy or school rules.  Administration may also request you to disclose the access 
information for any of your personal internet account(s), including those that may be accessible through 
your personal electronic communication device, prior to law enforcement intervention.  If the District 
determines that you have possessed or used such a device in violation of the law, this policy, or a school 
rule or directive, you are subject to appropriate school-imposed consequences, such as the possible loss of 
privileges, suspension, and/or expulsion. The District may also refer certain matters to law enforcement.  
 

If there is an issue in regard to a search or seizure, SMS administration will consult with the school resource 
officer to determine if/when a parent or family member should be called.  

 

Selling/Solicitation 
We understand that you may be involved in sports or 
clubs outside of school- and that is a great thing! At 
times, these activities ask you to fundraise. To minimize 
disruptions and distractions to you and the learning of 
others, we ask that you do not sell or solicit any items 
at school without receiving prior approval from the 
school principal. Thank you for your cooperation! 

 

Student Rights 
The staff at South Middle School truly 
believe that you can achieve what you 
dream of. For you to reach your potential, 
you have the right to: 
▪ Expect that South Middle School will be a 

safe place to learn. 
▪ Expect that the material presented in your 

classes is relevant and appropriate to your 
maturity level and intellectual ability. 

▪ An education that encourages equality and 
educational opportunity for everyone. 

▪ Reasonable, consistent, and fair discipline 
procedures if school rules are violated. 

▪ Appropriately express your feelings and 
opinions without fear of punishment and 
disapproval. 

 

Student’s Religious Beliefs 
The ECASD Board of Education recognizes that your 
parent/adult may desire or request that you be excluded 
from receiving instruction in certain curricular offerings 
based on religious beliefs. Accommodation requests shall 
be handled in accordance with established procedures. 
If this should occur, SMS will provide reasonable 
accommodations regarding academic requirements, 
including examinations. 
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Student Services (Guidance) 
School counselors will work with you 
to address concerns you have about 

school, friendships, and/or your 
personal life. If you have concerns, 

please make an appointment with your 
counselor when it is convenient for 
your schedule. Student Services is in 

Room 120, across from the main doors 
to the auditorium. 

 

Supplies, Equipment, & Textbooks 
You will be provided with a list of supplies you 

will need for each class. You will be expected to 
bring the necessary supplies (including 
textbooks and notebooks) to each class. 
Assigned textbooks are your responsibility. If a 

book is lost or damaged, you will be assessed a 

fine. Treat every book with care to ensure that 
it is in good condition when you return it at the 
end of the year. Some textbooks are available 
in the media center for you to checkout. Treat 
every supply, piece of equipment, and textbook 

as if it belonged to you. 

 

Technology Guidelines 
The following are some basic guidelines for using technology at SMS (network, Internet,  
software, devices, etc.): 
▪ You may only use the email account provided to you by the ECASD. 
▪ Any use of a technology device must be school related, or SMS staff directed. Recreational use of a 

district device is prohibited. 
▪ All copyright rules must be observed. Citations for graphics and text obtained from the Internet 

must be included in any report or project. 
▪ Tampering with any technology device equipment (sound volume, screen brightness, etc.) is not 

allowed. 
▪ You are solely responsible for use, security, and protection of any personal technological devices 

that you bring to South Middle School.  
▪ All ECASD policies prohibiting bullying, harassment, and discrimination apply to you while using 

any technology-based activity and/or communication. 
▪ ECASD School Board policies 443.7 & 364.1 state that you will follow the school rules, Board policy, 

and all applicable state and federal laws.  
▪ Any attempt to circumvent security or filtering systems is a violation of school rules & Board policy.  
▪ Utilizing District technology resources for commercial purposes is prohibited. 
▪ You can only modify data, files, communications, applications, and other content that you own or 

have permission to modify. 
▪ You must respect and comply with proper use of copyrighted text, images, video, and music, 

including transmitting, downloading, reproducing, or using copyrighted material. 
▪ You will need to carefully consider your privacy, personal safety, and electronic safety before sharing 

personal information, including last name, phone number, or address. Never share passwords.  
▪ To the extent not prohibited by applicable law, monitoring of user’s activities may include the use 

of applications, services, equipment, or other methods by which school personnel can: 

⎯ Track and review users’ Internet histories; online communication; uploaded, downloaded, 
saved, or deleted data, files, applications, programs, or other content; or other online activities 

⎯ Track and log network access and use by any person or under any account; or monitor 
fileserver space utilization by district users 

▪ The Internet has inappropriate materials that do not support educational or District goals. It is 
important that you practice self-discipline and good judgment in choosing the sites that you visit. 
You must immediately notify a staff member should you see inappropriate information or pictures 
while using the school network and/or Internet. Inappropriate information includes anything that 
is hateful, racist, obscene, or anything else that makes you uncomfortable. 

 
Failure to meet the expectations established within this document or in related District policies will 
result in consequences to be determined based on the infraction and can include suspension or 
expulsion. Inappropriate use of technology while at school or under the supervision of school 
authorities can have non-school consequences when the conduct is also unlawful or violates the rights 
of others. 
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Telephones & Emergency Situations 
South Middle School takes pride in the success of all its students. In order to limit interruptions to 
instruction, please have a plan in advance for pick-up, appointments, etc. We also understand that 
messages of extreme importance (unplanned appointments, changes in pick-up, etc.) may need to occur. 
When deemed necessary, you may use the telephone in the Attendance Office for communication. You 
are NOT allowed to use your personal phone to contact a family member unless given permission 

by a SMS staff member. 

 

Transfers or Withdrawals 
As soon as you know you are going to move 
away from South Middle School, inform 
your counselor or the Attendance Office. 
On your last day, remember to return all 
school property and pay all fines. Note: 

You will not be withdrawn from South 
Middle School until the Registrar receives 
notice from your new school. Last of all, 
good luck at your new school! 

 

Use of Elevator 
The elevator is available to you if 

you have a disability, are injured, or 
are unable to climb the stairs. You 
are asked to talk to a school 
counselor if you need to use the 
elevator. 

 

Visitors 
Your parents/family members are welcome at South Middle School. Be sure they make 
arrangements with the teacher(s) and check in at the office before attending any meeting. 
Visitors must wear an identification badge, which is available in the office. Due to distractions 

in instruction, you are not allowed to bring visitors (cousins, friends from another school, etc.) 
to SMS without permission from the principal. 

 

Weapons 
You shall not possess a weapon or any “look-alike” weapon on school property, school buses, 

or at any school-related event. If you violate this policy, you will be subject to serious 
disciplinary action. Disciplinary action includes suspension, reporting the incident to the 
school resource officer, and/or expulsion. 

 

Non-Discrimination Statement 
The Eau Claire Area School District does not discriminate on the basis of sex, race, color, 
religion, creed, age, national origin, ancestry, pregnancy, marital status or parental status, 
sexual orientation or disability. 
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Advancement Via Individual Determination 

AVID  

 

 

 
 

 

 

 

 

 
 

 

 

 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

WICOR (Writing, Inquiry, Collaboration, Organization, Reading) 
WICOR is a collection of strategies to guide you in comprehending concepts and share your thinking. 
 

 

Writing 
▪ Cornell Notes/Learning Logs 

▪ Quickwrites & Reflections 

▪ Process Writing 

▪ Reflections 
▪ Authentic Writing 

 

WICOR 
Writing 

Inquiry 

Collaboration 

Organization 
Reading 

 

Inquiry 
▪ Questioning Techniques 

▪ Costa’s Levels of Thinking 

▪ Socratic Seminars 

▪ Tutorials 
▪ Investigations 

 

 

Collaboration 
▪ Philosophical Chairs 

▪ Group Activities 

▪ Peer Editing Groups 

▪ Service Learning 

▪ Tutorials 
 

 

Organization 
▪ Binder Organization 

▪ Graphic Organizers 

▪ Focused Note-Taking System 

▪ SMART Goals 

▪ Study Groups 
 

 

Reading 
▪ Deep Reading Strategies 

▪ Summarizing 

▪ Graphic Organizers 

▪ Vocabulary Building 

▪ Reciprocal Teaching 
 

AVID students receive intentional support and 

mentoring in three major areas that help them become 

confident individuals who can successfully navigate 

life and career: 
1. Rigorous Academic Preparedness- Students have 

the academic skills and can successfully complete 

rigorous college cand career preparatory 

curriculum and experiences. 

2. Opportunity Knowledge- Students research 
opportunities, set goals, make choices that support 

their long-term aspirations, and successfully 

navigate transitions to the next level.  

3. Student Agency- Students believe in and activate 

their own potential, build relationships, persist 

through obstacles, and exercise their academic, 
social, emotional, and professional knowledge and 

skills. 

One of the core components of AVID is the AVID 

Elective. By placing students in a learning setting that 

engages them in rigor with support, opportunities to 
explore their future pathways, and deliberate 

instruction in self-management and leadership, 

students develop the agency and skills that will serve 

them for life. With AVID, students excel regardless of 

their circumstances, socioeconomic status, ethnicity, 

or English proficiency.  

 

At South Middle School, AVID is part of our universal curriculum. AVID provides teachers what 
they need to help you succeed on a path to college and career success. AVID helps teachers 
shift from delivering content to facilitating learning, resulting in an inquiry-based, student-
centered classroom. No matter what postsecondary path you choose, you need to develop 
essential skills to help design your own future- critical thinking, collaboration, reading, writing, 
and relationship building. The development of these skills is rooted in the belief in yourself. If 
you believe you are capable, there is a foundational confidence to learn and a resiliency to 
overcome setbacks. 
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Twelve Power Words 
These are twelve “Power Words” that often confuse students when being assessed. The table 
below is intended to help you to: 

⎯ Better understand what each question means. 

⎯ Become familiar with words that require higher order thinking skills.  

⎯ Relieve test anxiety and improve achievement. 
 

For you to reach your full potential, we will: 

⎯ Use these words daily.  

⎯ Ask you to use the words in written responses to homework.  

⎯ Ask you to make up your own questions utilizing these words. 

⎯ Include these words on assessments to make you more familiar with them.  
 

Analyze Cite Compare 
 

▪ Examine & interpret details 

▪ Look at it closely 

 

▪ To “quote” (author, passage) 

▪ To support, prove, or confirm 

 

▪ How they are alike? 

▪ How they are the same? 
 

Contrast Describe Explain 
 

▪ How are they not alike? 

▪ How are they different? 

 

▪ Tell me about it with details 

▪ Paint a picture with words 

 

▪ Tell me the steps 

▪ Make it clear with details 
 

Evaluate Formulate Infer 
 

▪ Judge it! 

▪ Tell the good and the bad 

 

▪ Create 

▪ Put together 

 

▪ Look at the clues  

▪ Make an educated guess 
 

Predict Summarize Support 
 

▪ Make a smart guess 

▪ Hypothesize 

 

▪ Tell me the “main idea” 

▪ Beginning, middle, end (BME) 

 

▪ Back up the information 

▪ Prove and provide evidence 
 

 

Costa’s Level of Questioning 
To better understand the content being presented in your subject areas, it is essential for you to 
learn to think critically and ask higher levels of questions. By asking higher levels of questions, you 
will deepen your knowledge and create connections to the material being presented. 
 
 
 
 
 

 

Level 3: Applying 
“Off the page” or “From the brain” 

 

 
 

Level 3: Applying 
Sample Questions/Thinking 

How would you solve this problem? 

What would the world be like if…? 

What do you think will happen next? 

Evaluate Generalize Imagine  

Judge Predict Speculate  

If/Then Hypothesize Forecast  
     

 

Level 2: Processing 
“Between the lines” or “From the book & brain” 

 

 
 

Level 2: Processing 
Sample Questions/Thinking 

What is the main idea of the story? 

What information supports your answer? 

Compare and contrast __ to __. 

Compare Contrast Classify  

Sort Distinguish Explain (why)  

Infer Analyze Synthesize  
     

 

Level 1: Gathering 
“On the page” or “From the book” 

 

 
 

Level 1: Gathering 
Sample Questions/Thinking 

What is the meaning of the word __? 

Who was the main character in the story? 

Share two facts about the planet Mars. 

Complete Define Describe  

Identify List Observe  

Recite Select Name  

Levels of Questioning 
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The Five Phases of the Focused Note-Taking Process 
AVID’s focused note-taking process has five phases. Your teacher will model and invite 
you to engage in this thought process so that note-taking becomes a powerful learning 
tool that you can carry with you throughout your educational experience.   

 

 
 

Taking Notes 

 

Create the notes. Select a note-taking format, set up the note page, 

record the Essential Question, and take notes based on an information 

source (lecture, book, website, article, video, etc.), selecting, 

paraphrasing, and arranging information in a way that meets your note-
taking objective. 
 

 
 

Processing Notes 

 

Think about your notes. Revise notes by underlining, highlighting, 

circling, chunking, questioning, adding, deleting to identify, select, sort, 
organize, and classify main ideas and details. Evaluate the relative 

importance of information and ideas in the notes. 
 

 
Connecting 
Thinking 

 

Think beyond the notes. Analyze the notes using inquiry to make 

connections and deepen content knowledge by asking questions and 
adding your own thinking to create greater understanding, identify gaps 

or points of confusion, and connect your new learning to what you 

already know. 
 

 

Summarizing & 
Reflecting on 

Learning 

 

Think about the notes as a whole. Pull together the most important 

aspects of your notes and your thinking about them to craft a summary 

that captures the meaning and importance of the content and reflects on 

how the learning helps you meet the notetaking objective. 
 

 

Applying Learning 

 

Use the notes. Save and revisit your notes as a resource or learning tool 

to help you apply or demonstrate what you have learned. 
 

 

Calculating My Grade Point Average (GPA) 
The following steps will help you determine your current GPA. 

       

      Step 1: List your current subjects and your current grade you are earning.   
      Step 2: Add up the number of each letter grade you are earning. 

      Step 3: Multiply the total number for each letter grade by the value listed. 

      Step 4: Add up your total points. This is your total number of grade points. 

      Step 5: Divide your total grade points by the number of subjects you have grades for. This is your GPA. 
 

Step 1  Step 2  Step 3 

My Subjects/Classes Grade  Grade Number  Grade Points 

   A   A (x4)  

   B   B (x3)  

   C   C (x2)  

   D   D (x1)  

   F   F (x0)  

        

   Step 4 

   My Total Grade Points  

 
  

Step 5 

Total Grade Points ÷ Total Subjects My Current GPA:  
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CERI Paragraph 
CERI writing is a framework that contains four components:  

Claim, Evidence, Reasoning, and Impact Statement. This writing  
has proven to be successful across all curricular areas. 

 
 
 

 

C (Claim) 
A claim is what you intend to prove in a direct and concise way. 

 

 

✓ Your claim should answer a question in just one sentence.  
✓ Your claim should use words such as does or does not. 

✓ Your claim should be the first sentence of the paragraph.  
 

 

E (Evidence/Examples) 
Evidence is when you provide facts relating to your claim.  

 

 

✓ Your evidence should include examples, facts, or quotes to support your claim. 

✓ Your evidence should not ignore important evidence which could disprove the claim. 

✓ Your evidence should be specific and complete. 
 

 

R (Reasoning) 
Reasoning explains what your evidence has proven about your claim in one or two concise sentences. 

 

✓ Your reasoning should justify how each piece of evidence supports your claim. 

✓ Your reasoning should not simply repeat the evidence. 
 

 

 

I (Impact Statement) 
The impact statement is the last sentence of your paragraph should summarize your answer and evidence. 

 

✓ Your impact statement should restate your claim and summarize your evidence. 

✓ Your impact statement should not bring up any new evidence or topics. 
 

 
 
 

SQ4R Nonfiction Reading  
SQ4R is a method for comprehending nonfiction text. SQ4R  
is an acronym for Survey, Question, Read, Respond, Record,  
and Review. The chart below will help you understand SQ4R. 

 

P (Prior to reading) D (During Reading) A (After Reading) 
 

 

Survey (P) Question (P, D, A) Read (D) 
 

▪ Preview text features to build 
understanding (vocabulary, 

charts, graphs, pictures, etc.). 

▪ Think about what you may 

already know about the topic. 

▪  

▪ What do you know about the 
subject matter? What more do 

you want to know? 

▪ Turn any chapter and section 

titles into questions. 
 

 

▪ Read to answer the questions 
you asked. 

▪ Pay attention to key terms, 

concepts, bolded, underlined, 

and italicized words.  

Recite (D) Record (D & A) Review/Reflect (A) 
 

▪ Think about what you just 

read and learned.  

▪ Answer any of your questions 

you can without referring to 
the text. 

 

▪ Reread and/or underline any 

key concepts. 

▪ Take notes or use graphic 

organizers to help with your 
comprehension. 

 

▪ Answer your questions 

without referring to the text. 

▪ Take a little time each day to 

go over your notes and 
readings for each class. 

 

 
 


